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I. Policy Narrative: 
 
To prevent unauthorized disclosure of North Idaho College (NIC) data, media containing 
institutional data leaving the control of the responsible department/division and destined for reuse 
or disposal must have all NIC data purged in a manner that renders the data unusable or 
unrecoverable. 
 

II. Definitions 
 
“Institutional Data” refers to any type of information that is processed, created, collected, 
transferred, recorded, or stored by NIC to conduct NIC business.  
 
“Media” defines any physical or virtual medium that stores data in either a physical or digital 
manner. 
 
“Media Sanitation” is the process in which data is rendered unusable or unrecoverable on different 
types of media. 
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